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EXECUTIVE ROLE OVERVIEW 
President Providing leadership & direction to the Committee 

so that it fulfils its responsibilities for the 
governance and success of the club. Optimise 
relationships between the Committee, volunteers 
other members and external key relationships to 
achieve the club’s agreed goals. The President is 
generally the spokesperson for the club, chairs 
committee meetings, involved in authorising 
expenditure and involved in instigating resolution of 
matters that may arise. 

Secretary Responsible for the documentation, administration 
and communication of the activities of the 
Committee. Provides the primary link between the 
Committee, members and external agencies. The 
role includes preparation of the Committee 
agendas, record and distribute minutes; receive and 
disseminate correspondence to and from the club. 
Maintain club records as required and provide 
information for external agencies as requested.  

Treasurer Responsible for the financial supervision of the club 
to allow the Committee to provide good 
governance of the club. The role includes 
preparation of budgets, monitoring expenditure 
and revenue, planning financial future, monthly 
reports to the Committee, ensuring a safe and 
secure system for collection and banking of cash. 

Vice President To assist the President as required in overseeing 
club operations. Roles/responsibilities as 
required/discussed. 



How Can You Help the 2020 Season?   

COMMITTEE ROLE OVERVIEW 
Registrar Oversee and be involved in the 

registration process. Work with age 
group registrars to ensure a smooth 
registration process. Ensure final 
allocation of players in to teams via 
association databases. Ensure all 
Association requirements are met 
including arranging payments to 
Newcastle Football. The majority of 
this role takes place prior to the start 
of the season at the end of April and 
requires at least one visit to the 
Newcastle Football office. 

Competition Team (U12-U18) 
Coordinator 

Overseeing the smooth running of 
U12-U18 Interdistrict Competition 
teams. Assist with registration, 
grading and team organisation 
processes. Point of contact for 
Coaches & Managers during the 
season and primary liaison between 
them and Committee. Work with Girls 
Coordinator. Organisation of Nesbitt 
BBQ roster. 

 

NON COMMITTEE ROLES OVERVIEW 
Canteen Committing to help the canteen on a 

regular basis either at Nesbitt or 
Lugar, Saturday or Sunday 

Duty Officer Committing to help as a Duty Officer 
on a regular basis, Fri/Sat/Sun 

 


